
 

 

 

 

CITY OF ELY COUNCIL 

 

FREEDOM OF INFORMATION ACT 2005 – PUBLICATION SCHEME 

 

The Freedom of Information Act came into force at the beginning of 2005 and 

encourages greater openness and transparency across the whole public sector.  The 

Act provides individuals or organisations with the right to request information held by 

a public authority.   

 

The Information Commissioner’s Office produced a new model publication scheme 

that all public sector organisations had to adopt and be operational from the 1st 

January 2009.   

 

The publication scheme will detail the information that local authorities will produce.  

These are Classes of Information. 

 

The scheme commits a parish council:- 

 

▪  To proactively publish or otherwise make available as a matter of routine  

    information, which is held by the parish council and falls within the classes set out  

    below. 

▪  To specify the information which is held by the parish council and falls within the 

    classes below. 

▪   To proactively publish or otherwise make available as a matter of routine 

     information in line with the statements contained with the scheme. 

▪   To produce and publish the methods by which the specific information is made 

     routinely available so that it can be easily identified and accessed by members of  

     the public. 

▪   To review and update on a regular basis the information the parish council makes 

     available under the scheme. 

▪   To produce a schedule of any fees charged for access to information which is made 

     proactively available. 

▪   To make the publication scheme available to the public. 

 

 

Classes of Information 

 

1.  Who we are and what we do. 

2.  What we spend and how we spend it. 

3.  What our priorities are and how we are doing. 

4.  How we make decisions. 

5.  Our policies and procedures. 

6.  Lists and registers. 

7.  The services we offer. 

 

 



The classes of information will not generally include:- 

 

▪   Information the disclosure of which is prevented by law, or exempt under the  

     Freedom of Information Act. 

▪   Information in draft form. 

▪   Information that is no longer readily available as it is contained in files which have 

     been placed in archive storage, or is difficult to access for similar reasons. 

 

 

Requests for Information 

 

Requests for information must be made in writing, and can be by e-mail.  They must 

state what information is required, giving the name of the applicant and an address for 

correspondence.   

 

Requests should be made through the Clerk to the Council, who will ensure these are 

dealt with by the appropriate officer.    Contact details for the Clerk to the Council are; 

Mrs T Coulson, Sessions House, Lynn Road, Ely, Cambs, CB7 4EG.   

Tel: 01353 661016, Fax: 01353 667057, E-mail: info@cityofelycouncil.org.uk 

 

All information not covered by an exemption will normally be released to the 

applicant within 20 Council office working days, from the date of receipt of the 

request.   Please note Council office working days are Monday Friday, with the office 

open to the public from 9.30 am – 2.30 pm. 

 

 

Method by which information published under the scheme will be made 

available 

 

Wherever possible the City of Ely Council will provide information through its 

website – www.cityofelycouncil.org.uk.     

 

Where information is only available in non-electronic form, or where an individual 

does not wish to access electronically, they can contact the City of Ely Council and 

request the information be provided to them in an alternative available format.   

 

Applicants who choose to view their requested information in person at the Council’s 

office or for information that may only be available to view in person at the Council’s 

office, an appointment will be arranged within a reasonable timescale. 

 

Information will be provided in the language in which it is held, which will be English 

only.  The City of Ely Council will, however, translate any information where the 

Council is legally required to do so.   

 

The City of Ely Council will adhere to requirements under Disability Discrimination 

Act to provide information in other forms and formats. 

 

 

 

 



Charges which will be made for information published under the scheme 

 

Any charges made by the City of Ely Council for routinely published material will be 

justified, transparent and kept to a minimum. 

 

Material which is published and accessed on a website will be provided free of charge. 

 

Fees charged are contained within the Council’s publication scheme document.  

Charges are shown as per black and white photocopy; if colour is required this will be 

at a slightly higher rate. 

 

Charges may also be made for information provided under the scheme, where they are 

legally authorised, they are in all the circumstances, including the general principles 

of the right of access to information held by this Council, justified and are in 

accordance with the published schedule of fees which will be readily available to the 

public.   

 

The amount to be charged for each request will be confirmed to the applicant in 

advance.  The information will then be provided on prior payment of the charge. 

 

Details of the charging regime are set out in the Freedom of Information and Data 

Protection (appropriate limit and fees) Regulations 2004 (SI.3244).  This can be 

viewed at www.ico.gov.uk. 

 

 

Process following refusal of request 

 

If a request for information is refused, a reason/explanation for this will be provided 

by the Council.  Appeals against the refusal can be made using the Council’s 

complaint procedure, details of which can be obtained from the Clerk.  If the applicant 

is still not satisfied with the reason/explanation they can appeal to the Information 

Commissioner.  Details for appeal procedures are obtainable as follows:- 

 

 

Information Commissioner 

Wycliffe House 

Water Lane 

Wilmslow 

Cheshire   SK9 5AF 

 

Telephone:- 01625 545745 / 08456 306060 

 

www.ico.gov.uk 

 

This policy will be reviewed on an annual basis. 

 

Reviewed and approved 8th May 2018 

 

Signed      ......................................... 

Cllr Ian Lindsay - Chairman 


